Paperless Strategy




INTRODUCTION

Schools are some of the largest contributors to waste paper. The average UK school produces more
waste in a single year than the average household produces in their lifetime. In our continuing
efforts to reduce waste and lessen the negative impact of waste on the environment, Croft Junior
School will work towards being a paperless school as far as possible.

If you require a paper copy, you may request it by contacting the office.

BENEFITS

Savings in time, money and space

The financial savings will enable the school to allocate additional funds to support teaching and
learning for our pupils; we will also considerably reduce our environmental footprint by the
reduction in our use of paper and other consumables. Time spent processing letters to parents can
be admin-intensive — from creating the document to getting it printed and managing the whole
administrative process. Space saved in offices and storage cupboards without unnecessary paper is
also better utilised.

Communicate easier with parents

Many children leave letters in their bags, in class or bin them by mistake. If a parent has more than
one child at the same school, they can receive more than one letter — this means unnecessary
paper wastage, and it’'s only wasting someone’s time sending extra letters. A school
communication app, not only means less paper wastage, but it also means more accessible and
faster communication between the school and parents. With the majority of UK adults having
access to a smartphone, notifications can be instantly read and responded to.

It can lighten the workload

Without the need to chase parents for responses and send out letter after letter, this can free up
valuable time for both teachers and the wider school staff members. Office staff won’t have to call
to chase parents as often, and teachers can focus on their primary job at hand — teaching.

Reduces GDPR risks

With the General Data Protection Regulation (GDPR), businesses and organisations had to
implement significant workplace procedures to ensure data was obtained legally and processes
were in place to protect the privacy of users. As long as the loose paper is lying around offices and
sent home with children, there still poses a risk to the compliance of GDPR practices. With a
paperless communication system, this risk is drastically reduced. With data solely accessible on
locked computers in schools and in the hands of parents on smartphones, it is easier to exercise
the General Data Protection Regulation.

Having all data secured and accessible from one place can also make updating records and
accessing necessary information easier and quicker for staff.



WHAT DOES THIS MEAN FOR PARENTS?

e All communications will be sent via e-mail.

e Parents/carers will have easy access to relevant information, which means no more letters
lost or lying in the bottom of a school bag.

«  We will not send paper consent forms. Any event that requires a permission slip or other
response will be sent to you electronically; you will be able to tick the relevant boxes
and give consent through electronic means.

Email via Arbor will be our first method of reaching parents, so it is important that you ensure we
have your correct email address and you check your emails (ensure it is not going into your ‘junk’).

It is important that your contact information is kept ‘up-to-date’. Please ensure that the school
office has all your current contact details, especially your current mobile phone number and advise
us immediately if any of these numbers change. You can update your details yourself by using the
Arbor App.

REVIEW

Our Management Information System (MIS), Arbor is our way of emailing you. All required
information will be on the school website, giving you totally access to the information that you
need.

The Arbor App allows you to update your details directly and access even more information as and
when you want it, such as attendance and progress. The app is also your way to pay for lunches,
activities and more.

In exceptional circumstances where paper copies are required, contact the school office and
timescales and possible charges can be discussed.
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